
Wednesday, February 20, 2008 
9:00 a.m. – 12:00 p.m.   

8:30 Registration, Includes Continental Breakfast 
Saint Vincent College 

Fee:  $45 each 
$40 each when two or more attend together. 

 

3 CPE Credits in Accounting &  Auditing 
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TO REGISTER FOR      “ RECORDKEEPING AND TAX REQUIREMENTS”         February 20, 2008    $45/$40 for  2 or  more 
Call Saint Vincent College SBDC/CGC at 724-537-4572. Fax form to 724-537-0919 with payment information or  
Mail attached form with payment to: Saint Vincent College SBDC, 300 Fraser Purchase Road, Latrobe PA 15650 

Name ___________________________________________________________________________________________________________________ 

Company                                                                                                                                                                                                                              

Address _________________________________________________________City_______________________State_________Zip______________ 

Phone                                                                      Fax_______________________Email_________________________________________________ 

Method of Payment:                � Check                  � Visa                    � MasterCard        � Check if you are a client.   � Check for  CPE Credits 

                                                                                                                                               � Check if you are a veteran. 
Credit Card Number__________________________________________________________________________________Exp Date________________ 
 
Where did you hear about this program?__________________________________________________________________________________________ 

Funding support and resources are provided by the Commonwealth of Pennsylvania through the Department of Community and Economic Development, through a cooperative agreement with the U. S. Small Business Administration, and through support from Saint Vincent 
College.  All services are extended to the public on a non-discriminatory basis. Special arrangements for persons with disabilities can be made by calling the Small Business Development Center at 724-537-4572.  All opinions, conclusions or recommendations expressed are those of 
the author(s) and do not necessarily reflect the views of the SBA.  The Center for Global Competitiveness is funded by the United States Department of  Commerce under Contract  94-3174.  Saint Francis University and Saint Vincent College subscribe to a policy 
of equal opportunity and do not discriminate against any individual on the basis of race, color, national origin, religion, sex, age, veteran  status, or disability in any of their programs, activities, admission, or employment decisions. All programs and services 
are provided on a non-discriminatory basis. 

An accredited affiliate of the national network of Small Business Development Centers. 

ABOUT THE PRESENTER: Gary W. Breckley received his Bachelors degree from the Wharton School of Business at the 
University of Pennsylvania.  He earned his Masters of Science in Taxation from Widener University School of Management. In 
1986, Gary formed Gary W. Breckley Associates, Inc. in Latrobe. His company provides tax and financial planning to businesses 
and individuals. In addition, Gary is securities licensed to assist clients in developing investment portfolios or setting up retirement 
plans for their businesses.  He is an adjunct professor at the McKenna School of Business instructing Advanced Federal Taxation. 

AVOID TAX PROBLEMS 
 by maintaining good record keeping techniques. 

This seminar will show you how!�

Included with your registration fee is a one-year subscription (12 issues) to Inc. Magazine, valued at $10. 
 To activate your subscription, complete and mail subscription card included in your seminar packet. 

Many Small Businesses get started without understanding what sort of taxes are their responsibilities. By 
the time they find out, some of them owe back-taxes, penalties and interest that result in closing their 
business or even worse, having to declare bankruptcy. Good record keeping can help a business owner by 
providing reliable information so the minimum tax is paid on time. 

TOPICS INCLUDE: 
             Employee Withholding                          Sales Tax Responsibility           Keeping Business Records 
             Business Tax Deductions                       Taxpayer  ID Numbers              Accounting Methods  
             Record Keeping Systems                       Taxpayer  Services                     Payroll Tax Requirements&  Withholding 
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