
QuickBooks® Reports 
This workshop is intended for individuals who are familiar with        

QuickBooks® and would like to expand their knowledge in generating and 

customizing financial reports, forms/templates and QuickBooks® letters. 

Funding support and resources are provided by the Commonwealth of Pennsylvania through the Department of Community and Economic Development, 

through a cooperative agreement with the U.S. Small Business Administration, and through support from Saint Vincent College. All services are extended to 

the public on a non-discriminatory basis. Special arrangements for persons with disabilities can be made by calling the Small Business Development Center at 

724-537-4572. All opinions, conclusions, or recommendations expressed are those of the author (s) and do not necessarily reflect the views of the SBA.  

Topics covered include: 

Creating Quick Reports 

Creating & Customizing   

Preset Reports 

Saving Report Settings 

Exporting Reports to          

Microsoft Excel 

Creating Quick Insight 

Graphs 

Generating a Budget in 

QuickBooks® 

Customizing Templates 

Preparing Letters 

Presented by: 

WHEN:    

 Tuesday, Sept. 15,  2009 

9:00am—12:00pm 
 

WHERE:  
 

Saint Vincent College 

Latrobe, PA 

COST:   

$40.00 ($35.00 for 2 or more) 
 

To Register, Call: 

724-537-4572 


